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We welcome you virtually!

Thank you for joining us!

Please mute your microphones 
and we encourage you to share 
video if you can.  This is a good 
networking opportunity.

Please ask questions either by 
chat, raise your hand or by using 
your microphone.



FAAC-DEI

Vision - It is the vision of the University of Illinois College of Medicine 
to achieve a diverse and world-class faculty

Mission - To create an institutional climate and environment in which 
the faculty and its leadership reflect the gender and ethnic profile of 
the College of Medicine’s student body in order to achieve excellence in 
research, teaching, and patient care, so that the College of Medicine 
attracts and retains a world-class and diverse faculty



Learning Objectives

•Briefly review new COVID-19 Tenure Rollback 
Policy

•Review your CV and identify areas for 
improvement 

•Develop action plans for refining your CV for 
promotion and advancement in your faculty 
track



Agenda

•Briefly review new COVID-19 Tenure Rollback 
Policy

•Describe different formats used for CV

•Describe purposes of CV

•Review AAMC format as a useful template



Poll

1. What is your faculty rank?



Poll

1. What is your faculty rank?

2. What is your faculty track?



Poll

1. What is your faculty rank?

2. What is your faculty track?

3. How many years have you been at UIC?



COVID-19#2 Tenure Rollback: Objective

• Consistent with Article X, Section 1a, of the University of Illinois 
Statutes, the President of the University has determined, and 
Chancellor, Provost, Vice Chancellor for Health Affairs, and UIC Faculty 
Senate agree, that the current unusual circumstances arising from the 
COVID-19 pandemic warrant the opportunity for extension of the 
probationary period before the decision on indefinite tenure would 
normally be made.



COVID-19#2 Tenure Rollback: Policy

• Tenure track faculty, as well as “Q” probationary faculty, employed 
during the Fall 2020 semester may request a one-year extension of 
the probationary period under this policy #302-2 (this will be known 
as the COVID-19 Rollback #2). 

• With UEO approval, a faculty member who is granted a COVID-19 
Rollback #2 may still apply for tenure during the year that was 
originally assigned to them prior to taking the rollback. 



COVID-19#2 Tenure Rollback: Applicability
• This entire policy applies to tenure-track assistant professors (T1-T5) and “Q” 

probationary faculty, not in their final year, who were employed by UIC during 
the Fall 2020 semester. 

• Faculty members may only receive one interruption to the probationary period 
per academic year (including policy 302 and 303; personal 
illness/childbirth/etc). 

• Faculty who previously applied for a COVID-19 rollback (Rollback #1) are 
eligible to apply for the COVID-19 Rollback #2. 

• As noted above, with UEO approval, a faculty member who was granted a 
COVID-19 #1 and/or COVID-19 #2 rollback may still apply for tenure during the 
year that was originally assigned to them prior to taking to taking the 
rollback(s) or, for those who have taken both, at the time determined by the 
first rollback.



COVID-19 Tenure Rollback: Procedure
• COVID-19 requests must be made by the following deadlines to be considered:

• Faculty members currently in the fifth year (T5) of tenure probation or faculty on a “Q” 
appointment who will be in their final year during academic year 2021-2022 (year of P&T 
review) MUST complete the request for a COVID-19 rollback by May 14, 2021.

• Faculty members currently in year one through four (T1 to T4) of tenure probation or “Q” 
probationary faculty not in the final year of their appointment MUST complete the 
request for COVID-19 rollback or extension by December 15, 2021.

• Faculty members who were already granted a COVID-19 Rollback for academic year 2020-
2021 under policy 302-1 MUST complete the request between August 16, 2021 and 
December 15, 2021.

• Please review the complete policy at the following 
link: https://uofi.box.com/v/tenurerollback2c19.

https://uofi.box.com/v/tenurerollback2c19


Different templates are available

• Clinical faculty can consider following the AAMC 
guidelines: https://www.aamc.org/members/gfa/faculty_vitae/15003
4/preparing_your_curriculum_vitae.html

• While there is no similar standard for research faculty, UCSF provides 
some CV templates here: https://career.ucsf.edu/grad-students-
postdocs/career-planning/academic-jobs/applying/academic-samples

https://www.aamc.org/members/gfa/faculty_vitae/150034/preparing_your_curriculum_vitae.html
https://career.ucsf.edu/grad-students-postdocs/career-planning/academic-jobs/applying/academic-samples


Use of the CV in promotions and tenure
• Mid-probationary review: 

• Serves to provide an assessment of tenure-track faculty members regarding their 
progress toward tenure at the mid-point of their probationary period. The review is 
mandatory as part of the larger promotion and tenure process. It is conducted at a 
date late enough to permit reasonable review of a faculty members’ progress 
toward tenure since the initial appointment, and early enough to give useful 
guidance to him or her in preparing for any subsequent review.

• What areas are strong? What areas need strengthening?

• Promotions and Tenure:
• CV is NOT included as a formal document in the P&T Promotion packet

• It is sent to External evaluators and collaborators

• Can help to organize much of what is included in the packet

• Note that P&T forms are in chronological order but AAMC template is in reverse 
chronologic order



Process for CV Review

1. CV Review – review together the AAMC format 

2. We will later break out into small groups for 
discussion.

3. Goal is for you to get answers to specific 
questions for refining your CV (and possibly 
strengthening certain areas) after this 
workshop.



Curriculum Vitae - Tips and 
Strategies - AAMC

Font sizes: 12-18 point font for name (the largest font size you use); 

12-14 point font for headings; 10-12 point font for text; sans-serif fonts 

read most easily (those lacking flourishes on the letters); pick one font 

and use it throughout;

Format: be consistent and concise; include a page number and name 

header on all pages;

Don't: include SSN, age, gender, race, religion, political affiliation, 

marital/parental status, disability or national origin, DEA numbers; 

explain why you're leaving your present job; include salary history



Curriculum Vitae - Tips and 
Strategies - AAMC

Proofread (read backwards) and spell check;

Use active voice, not passive voice; Avoid using the first 

person ("I", "my")

Because these are read left to right, avoid placing dates on the 

left margin to avoid emphasis on the date as opposed to the 

activity;

Be honest; keep your external CV current; you don't know when 

you may be asked to apply for or see a posting for a unique 

opportunity.



Strategies for keeping current - update your 
materials on a regular basis 

Collect things in real time - as they happen

Use holding files with folders (electronic or paper-based) for 
each of the sections - publications as submitted, in press, and 
published (keep the same system for your teaching portfolio)

If you maintain different CVs for different purposes, update them 
at the same time or keep clear notes regarding what you've 
updated and what you haven't

Keep bio current – Suggested format – NIH bio
https://grants.nih.gov/grants/forms/biosketch.htm

https://grants.nih.gov/grants/forms/biosketch.htm


Pauline’s practical strategy: Update when you need 
to but collect in real-time by forwarding yourself 
“For CV” emails



Memoona’s practical strategies

• Create a system on your computer for storing data/ information
• Organize folders for storing teaching evaluations, grants, other updates as 

pertinent/relevant

• Update your CV at least once a month (or quarterly, depending on the 
frequency of new items added to your CV)

• Create a UIC BOX folder and keep all your important docs uploaded there so 
you can access them even if you are not on your work computer

• If/when your CV gets lengthy, add a one page executive summary at the 
beginning to summarize and highlight your key skills and accomplishments





Group Photo!



Small Group Discussion Guide

• Review your own CV for ~2 minutes, then share the following with 
your partner:

• What are your key insights or questions after today’s session?

• What specific action steps would you take to strengthen your CV?

Be prepared to share your answers to these questions in the chat box!



A note about AAMC CV and UIC Promotions 
Dossier Guidelines

AAMC CV format - List in reverse chronological order
https://www.aamc.org/professional-development/affinity-
groups/gfa/faculty-vitae/preparing-your-curriculum-vitae

P&T dossier guidance - List in chronological order.
https://medicine.uic.edu/office-faculty-affairs/promotions-and-new-
appointments/academic-rt-academic-ct-and-research-tracks/

UIC P&T dossier guidance takes precedence when preparing your 
promotions dossier

https://www.aamc.org/professional-development/affinity-groups/gfa/faculty-vitae/preparing-your-curriculum-vitae
https://medicine.uic.edu/office-faculty-affairs/promotions-and-new-appointments/academic-rt-academic-ct-and-research-tracks/


Session Summary and Take Home Points

• Your CV presents the picture of your professional 
accomplishments

• Make sure to present your best foot forward
• Be organized

• Be proactive

• Utilize AAMC and UIC Guidance

• Enjoy the journey!



2021 NIH Bio-sketch change

– Recent NIH Bio-sketch change effective May 25, 2021
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-073.html

OVCR is going to be holding an informational session on the changes to 
the Bio-sketch and Other Support forms this Friday, 5/21, at 1 pm. 

More information and registration link can be found 
here: https://emails.uofi.uic.edu/newsletter/2065778513.html

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-073.html
https://emails.uofi.uic.edu/newsletter/2065778513.html


Resources

• AAMC CV Guidance

https://www.aamc.org/professional-development/affinity-
groups/gfa/faculty-vitae/preparing-your-curriculum-vitae

• UIC COM Office of Faculty Affairs

https://medicine.uic.edu/office-faculty-affairs/

https://www.aamc.org/professional-development/affinity-groups/gfa/faculty-vitae/preparing-your-curriculum-vitae
https://medicine.uic.edu/office-faculty-affairs/
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Thank you!
Please contact us with questions or suggestions 

related to FAAC-DEI’s work.

memoona@uic.edu

mailto:memoona@uic.edu

