SAMPLE SOLICITATION FOR LETTER OF SUPPORT
Dear ___________________________:

The Promotion and Tenure Committee of the Department of ________________ at the University of Illinois College of Medicine is preparing to consider Dr. ___________ for promotion to the rank of __________ with indefinite tenure.   [replace latter phrase with appropriate wording where necessary; for example, “in the non-tenure Clinical Discipline track”.]  

Based on your experiences with Dr.  ______________________ as a [former student / colleague / advisor / mentor/ clinical peer / etc.], we would like your written opinion on his/her teaching, clinical and leadership qualities. In your letter, it would be helpful to the committee if you would specifically describe the settings in which you have interacted with the candidate. 
I would greatly appreciate receiving your reply by _______________  or before. Please be assured that your comments will be held in confidence, subject only to involuntary disclosure in legal proceedings.

Please direct your letter to:

Thank you very much for your advice and assistance in evaluating the activities and achievements of this candidate.  

